Essential Student Skills: Turnitin student guide
How to submit an assignment to Turnitin®

If your instructor wants to use Turnitin® with assignment submissions in your
module/course, they will let you know (Note: Turnitin®is used at HE level, Ouriginal
is used at FE).

As Turnitin® is fully integrated with Brightspace, you won’t have to worry about
directly submitting to Turnitin®, you simply submit your assignment straight to
Brightspace.

Depending on how your instructor has configured Turnitin®, an originality check will
be performed on your assignment at some point after you have submitted it.

Tip: Students do not have to create Turnitin® accounts manually. The first time you
submit an assignment that has Turnitin® active, an account will automatically be
created for you.

Note on the pictures in this guide - all pictures are made smaller to fit on the screen.
Click on an image to enlarge to original size.

To submit an assignment in
Brightspace, find the
assignment folder in the
content area where your
instructor might have included
a link to it (picture right).
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Figure 1: Assignment link in content area

tool by navigating to the Course tools

drop-down menu and selecting a Lo
Assignments from the drop-down Assignments
menu (picture right) -

Alternatively! go to the ASSignment Content Communication and Collaboration ~  Course Tg]f ~ Library R
Awards

Figure 2: Selecting assignments from course tools menu
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Once you are Canpletion Satus o Culustion Status 2o
in the
assignments
tool, simply |
locate and B samele Assigomen
click on the

assignment

folder you

would like to

submit to

(picture right).

Sample Assignments

Sample Assignment Turnitin By Not Submitted 11 September 2019 2:00 AM

Prompt.docx (13 KB)

Figure 3: Submission link in assignments tool

On the next two pages, you will find further information on what submitting an
assignment will look like via:

e alink in the content area, and

o the assignment tool

Submitting an assignment in Brightspace via an assignment
link in the content area

If your lecturer creates an assignment link in a content area (e.g. Learning resources
> Assignments), you would follow the steps below to submit your work:

1. Follow any assignment instructions and upload your work
Read any attachment your instructor might have added by clicking on the
document link (number 1 in the picture opposite).

Once you are ready to submit your assignment and have followed any
instructions on including an assignment cover sheet, you can either drag and
drop your file to the submission box, or you can click on the Upload button
within the submission box to select a file from your computer (2).
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Content Communication and Collaboration ~» Course Tools »  Library Resources ~ Help v

Table of Contents Learning Resources Loch Ness Sample Assignment Turnitin

~ Sample Assignment Turnitin ~ o<

Instructions

to submit your assignment.

B Sample Assignment Prompt... (13 k8)

Submissions

Neo submissions yet. Drag and drop to upload your assignment below.

Drop files here, or click below!

¢ Upload Record W Choose Existing e

You can upload files up to a maximum of 40 MB.

Figure 4: Instructions and upload options

2. Adding comments and submitting

Once you had uploaded your assignment, you will be able to see your file at
the bottom of the upload box (1).

A comment box will pop up below the upload area where you could leave a
note for your instructor (2).

When you are ready, click on the blue Submit button on the bottom of the
page (3).



Essential Student Skills: Turnitin student guide
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Figure 5: Uploading and submitting

3. Proof of assignment submission

Once you have submitted the assignment, you will see a submission
confirmation on your screen (below).

Submission receipt

D2L Support <email@universityofhi.brightspace.com=>
Te EDU Mailbox

LD We removed extra line breaks from this message.
Edu Test
This email is to confirm that your submission to assignment folder Sample Assignment Turnitin was successful.
Submission ID: 1294

Received: Tuesday, 10 September 2019 12:41 PM BST Org Unit: Carolin Radtke sandbox 2015/20
File(s): Sample Assignment.docx

Figure 6: Submission receipt

And you will have also received a submission receipt to your UHI email
address (below).
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Sample Assignment Turnitin ~ noc o

Instructions
Please click on the assignment folder above to submit your assignment.

B Sample Assignment Prompt..

Submissions

B Sample Assignment.docx (13 & 10 September 2019 12:41 PM

s Uplead r—— Cheose Existing

“ou can upload files up to a maximum of 40 MB.

Confirmation Email Sent Successfully

Figure 7: Submission confirmation

We recommend that you keep the submission receipt email as proof for
successfully submitting the assignment.
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Submitting an assignment via the Brightspace assignment tool
If you are submitting via the assignments tool, you will go through a similar process
to the outlined on the previous page. The only difference is the starting point.
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1. Click on Assignments in the navbar
To access the Assignments tool, where you will find links to all the
assignments in your module, first click on Course Tools, then Assignments
(below).

Content Communication and Collaboration ~ Course Toolg ~ Library Resources ~ Help ~

Checklist

Figure 8: Assignments link in navbar

2. Locate the assignment you are to submit to
In the Assignments area, once you have clicked on the specific assignment
folder that you want to complete, you will see assignment information,
including that this assignment will be submitted for originality checking to
Turnitin® (1).

You will also be able to access any instructions your instructor might have
attached as a file (2).

Assignments Sample Assignment Turnitin

Sample Assignment Turnitin

w Hide Assignment Information

Turnitin®

T This assignment will be submitted to Turnitin®,

Instructions

Please click on the assignment folder above to submit your assignment.

Duc Date

11 September 2019 9:00 AM
Attached Files
B Sample Assignment Prompt.docx (13 KB)

Download All Files

Figure 9: Turnitin statement and assignment instructions

3. Submit your assignment (with comments)
Below the assignment information, you will find the submission area where
you can choose the grey Add a File button to upload your assignment (1).
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You can also use this part of the screen to leave a note for your instructor
using the Comments box (2).
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When you are ready to submit your assignment, click on the blue Submit
button (3).

Submit Assignment
Files*
(0] file(s) to submit

After uplod 1 must click Submit to complete the submission.
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Figure 10: Submission area

4. Proof of assignment submission
Once you have submitted the assignment, you will see the following screen

(below) confirming submission.

Submission receipt

D2L Support <email@universityofhi.brightspace.com=>
Te EDU Mailbox

(\D We removed extra line breaks from this message.
Edu Test
This email is to confirm that your submission to assignment folder Sample Assignment Turnitin was successful.
Submission ID: 1294

Received: Tuesday, 10 September 2019 12:41 PM BST Org Unit: Carolin Radtke sandbox 2019/20
File(s): Sample Assignment.docx

Figure 11: Submission receipt

You will also receive a submission receipt to your UHI email address (see
below). We recommend that you keep the submission receipt email as proof
for successfully submitting the assignment.
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Review Assignment Submission

File submission successful

Subméssion 10

Instructions

Figure 12: Submission confirmation

How to access your Turnitin® similarity score and originality

report

When using Turnitin®, your instructor can opt to make the Turnitin® similarity score
and originality report available to you after you have submitted the assignment. If
your instructor has set your assignment up this way and allows multiple submissions
per assignment folder, you should use the information from the originality report to
revise and resubmit your assignment.

Please note that the first time you resubmit an assignment, your report will be
produced fairly quickly; however, if you resubmit again, the system takes 24 hours or
more to update your similarity score and originality report. Bare this in mind if you are
near your due date.

For more guidance on how you will be able to access your similarity score and
originality report, follow the steps below.

1. Visit the Assignments tool
In order to access your Turnitin® similarity score and originality report, you will
first need to navigate to the assignments tool. You can get to the assignment
area via Course Tools by selecting Assignments from the drop-down menu
(below).



Essential Student Skills: Turnitin student guide

Content Communication and Collaboration ~ Course Tooi; ~ Library Resources ~ Help ~

Checklist

Figure 13: Assignments link in navbar

(If you are in the assignments area already, simply stay there and follow the
steps that follow).

Once you are in the assignments area, you will be able to access the
assignment folder (1) as well as your submission (2). You will also be
provided with further information such as your assignment score once the
assignment has been marked, the evaluation status which is also where you
will be able to access your feedback from, and the due date.

Assignments Q rew

View History

Assignment Completion Status Score Evaluation Status Due Date

Sample Assignment Turnitin

Sample Assignment Turnitin Igbo 1 Submission, 1 File o 11 September 2019 9:00 AM

Figure 14: Assignment prompt and completion status

To access your similarity score and originality report, you will need to click on
your submission (shown below).

Assignment Completion Status Score Evaluation Status Due Date

Sample Assignment Turnitin

Sample Assignment Turnitin a‘ 1 Submission, 1 File | 11 September 2019 9:00 AM

Figure 15: Accessing report by clicking on submission link

2. Turnitin details
You should now be looking at the submission history area, where you will
have access to your assignment submission, Turnitin® similarity score, and
further information such as well as submission date and time. To access
further details and your originality report, you will need to click on the similarity
score (e.g. 64% in picture below).
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1308 = B Sample Assignment Turnitin.docx (14.45 KB) 10 September 2019 2:29 PM
Turnitin® Submission ID 110633835
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Figure 16: Submission history area

Clicking on the similarity score will open the Turnitin® feedback studio in a
new window.

You can now access details about your similarity report by using the different
options in the red similarity menu on the right-hand side.

Edu Tt  sample dasipamann Turmna soan

Sample Assignment Turnitin

[
[¥]
:ubmitted to the folder Sample Assignment Turnitin to show

Figure 17: Feedback studio

In the similarity menu on the right-hand side, you can access an overview of
all similarity matches (see picture). This area will show where matches
occurred with websites or Turnitin® databases which your assignment was
compared against. Using the match overview on the right-hand side and your
assignment on the left, you will be able to pinpoint where in your assignment
matches occurred.

Urquart Castle. [Loch Ness is known as the home of the Loch Ness Monster (also known as
"Nessie"), a cryptid, reputedly a large unknown animal. It is similar to other supposed lake
monsters in Scotland and elsewhere, though its description varies from one account to the
next. Popular interest and belief in the anfinal's existence have varied since it was first
brought to the world's attention in 1933 ?;searchers from New Zealand have tried to
catalogue all living species in the loch by extracting DNA from water samples. Following
analysis, the scientists have ruled out the presence of large animals said to be behind
reports of a monster}

]
[ order to show how the originality check will work, | will include some information about 'i. 64%
Loch Ness here. - -
- E 1 7% >
Loch Ness is a loch south of Inverness in the Highlands. Important places close to Loch Ness 17|z 22% >
are Drumnadrofhit and Fort Augusts. Close to Drumnadrochit, tourists can visit famous _Y 3 4% >

Figure 18: Similarity matches

For more information on how to interpret your similarity score, go to
Turnitin's Interpreting the Similarity Report page.

10


https://help.turnitin.com/feedback-studio/d2l/student/the-similarity-report/interpreting-the-similarity-report.htm
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If you select one of the sources you matched with, you can access further
information on the match (example in picture below).

For more information on the Match Overview area, open the Viewing a
breakdown of your matches page.

I . - . . o
En order to show how the originglitychackawillwork Lwill include some information about ? 64%

Loch Ness here. <

Loch Ness is a Io:h;south of Inver close to Loch Ness
are Drumnadrofhit and Fort Auglisis: Ciool st i vony v aws L@N Visit famous
Urquart Castle. Loch Ness is known as the home of the Loch Ness Monster (also known as
"Nessie"), a cryptid, reputedly a large unknown animal. It is similar to other supposed lake
monsters in Scotland and elsewhere, though its description varies from one account to the
next. Popular interest and belief in the anfnal's existence have varied since it was first
brought to the world's attention in 19331. Besearchers from New Zealand have tried to
catalogue all living species in the loch by extracting DNA from water samples. Following
analysis, the scientists have ruled out the presence of large animals said to be behind
reports of a monster,

Figure 19: Further information on match

For more information on all sources that you matched with, click on the graph
symbol on the right-hand side. You will now have access to all matches.
Clicking on any of the matches will indicate where the match is in your

Loch Ness here.

assignment.
This is the sample assignment submitted to the folder Sample Assignment Turnitin to show [ = N
how Turnitin will work. =)
n .
In order to show how the originality check will work, | will include some information about 1 :

Loch Ness is a loch south of Inverness in the Highlands. Important places close to Loch Ness
are Drumnadrochit and Fort Augusts. Close to Drumnadrochit, tourists can visit famous
Urquart Castle. Loch Ness is known as the home of the Loch Ness Monster (also known as
"Messie"), a cryptid, reputedly a large unknown animal. It is similar to other supposed lake
monsters in Scotland and elsewhere, though its description varies from one account to the
next. Popular interest and belief in the anjimal’s existence have varied since it was first
brought to the world's attention in 1933. Researchers from New Zealand have tried to
catalogue all living species in the loch by extracting DNA from water samples. Following © cumnonvan
analysis, the scientists have ruled out the presence of large animals said to be behind

reoorts of a monster.

Figure 20: Locating specific matches

To access more details about the full source you matched with in either the
Match Overview or the All Sources area, click on the Full Source View icon in
the top right-hand corner of the match pop-up.

This will provide you with the Full Source Text on the right-hand side.
(combined picture on next page).

11
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according to scientists. Researchers from
New Zealand have tried to catalogue all living
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Figure 21: Full source view

How to access feedback in the Turnitin® Feedback Studio

If your instructor decides to mark your assignment using the Turnitin® Feedback
Studio, you will be able to access their feedback, annotations and/or rubric
evaluation in the Turnitin® Feedback Studio.

In order to access your Turnitin® similarity score and originality report, you will first

need to navigate to the assignments tool. You can get to the assignment area via
Course Tools by selecting Assignments from the drop-down menu (below).

Content Communication and Collaboration ~ Course Toolg ~ Library Resources ~ Help ~
S T "535‘ :'

Assignments

Checklist

(If you are in the assignments area already, simply stay there and follow the steps
that follow).

Once you are in the assignments area, you will be able to access the assignment

folder (1) and your submission (2). You will also be provided with further information
such as the score once the assignment has been marked, the evaluation status

12
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which is also where you will be able to access your feedback from, and the due date
(picture below).

Assignments © Help

View History

Assignment Completion Status Score Evaluation Status Due Date

Sample Assignment Turnitin

Sample Assignment Turnitin p”o 1 Submission, 1 File o 11 September 2019 2:00 AM

To access your similarity score and originality report, you will need to click on the
Feedback: Unread link in the Evaluation Status tab.

Assignment Completion Status Score Evaluation Status Due Date

Sample Assignment Turnitin

Sample Assignment Turnitin P“ 1 Submission, 1 File B- Feedback: Unread 11 September 2019 9:00 AM

This will open the feedback area for your assignment where you have access to your
assignment submission, Turnitin® similarity score, a link to Turnitin® GradeMark® as
well as your submission date and time. To access your feedback, you will need to
click on the View Turnitin® GradeMark® link.

13
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Feedback for Sample Assignment Turnitin

L Add to ePortiolio

Score

B-

Feedback Date

10 September 2019 3:26 PM

Assignment

Sample Assignment Turnitin By

Submission(s)

Submission(s) Turnitin® Similarity Inline Feedback Date Submitted w
8 B Sample Assignment Turnitin.docx (14.45 KB) 4" View Turnitin® GradeMark® 10 September 2019 2:29 PM

This will take you to the Turnitin® Feedback Studio.

Here, you will be able to find QuickMarks® as well as other annotations your
instructor might have left you. To find out more about what the QuickMarks® mean,
click on a QuickMark® and you will get a description of the QuickMark®.

This is part of your instructor’s feedback and can help you improve for the next draft
or assignment (below).

Sample Assignment Turnitin

. Hle assignment submitted to the folder Sample Assignment Turnitin to show
ill work.

T order to show how the originality check will work, | will include some information about
Loch MNess here.

Loch Ness is a loch south of Inverness in the Highlands. Important places close to Loch Ness

are Drumnadrochit and Fort Augusts. Close to Drumnadrochit, tourists can visit famous

Urguart Castle. Loch Ness is known as the home of the Loch Ness Monster (also known as
"Nessie"), a cryptid, reputedly a large unknown animal. It is similar to other supposed lake

monsters in Scotland and elsewhere, though its description varies from one account to the

For more information on QuickMarks®, go to the Turnitin QuickMarks® page.

Clicking on the blue speech bubble on the right-hand side, you can also access any
written feedback or voice comment your instructor might have left you. If your

14
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instructor used a Turnitin® rubric or grading form to mark you, you will be able to
access the rubric or grading form by clicking on the blue View Rubric button.

This will open a pop-up window with the rubric or grading form which you can then
review.
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For more information on Turnitin® rubrics, go to the What are rubrics? page. For
more information on Turnitin® grading forms, go to the Viewing grading forms page.

If your instructor used a rubric to mark your assignment in Turnitin®, you will be able
to find your overall mark generated from the rubric in the top right-hand corner of the
Turnitin® Feedback Studio.

Instructor Feedback X

Problems/Issues/Queries

| you run into any problems with Turnitin (particularly when submitting), don't hesitate
to raise a Servicedesk request. Knowing your precise details and dealing with you
directly is the best way for you to get things resolved.

Raising a Servicedesk ticket

e Log into the Self-service portal (use your normal UHI ID and password)
From the tiled screen select Virtual Learning
From the right-hand menu select Turnitin / Ouriginal
Follow the prompts and be as clear as possible about your issue
You will hear back from the Servicedesk by email
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